
ENG 100 University Writing

Fall 2017
Tuesdays and Thursdays 11:30 – 12:45

Winnipeg Campus

Instructor: Dr. Lowell Friesen
Office: Room 318
Office Hour: Tuesdays 1:00-2:00 (or by appointment)
Phone: (204) 947-6701  ext. 424
Email: Lowell_Friesen@boothuc.ca

Course Description

This course will be a practical guide to writing for the academic community.  As such, its focus will be on 
composition techniques and how to reference sources in a variety of citation styles.  However, it will also 
touch on etiquette in the academic environment, research methods, and strategies for academic success.

Duration:  September 6, 2017 – December 5, 2017
Delivery Mode:  Classroom, Online & Printed Materials
Credits:  3 Credit Hours
Prerequisites:  None
Voluntary Withdrawal Date:  November 3, 20171

Last Day to Request Extensions:  November 24, 2017

The course will proceed in 4 units.

Unit 1   This unit will introduce students to the academic genre.  Writers and researchers do not work in a 
vacuum.  They are constantly engaging, both implicitly and explicitly, with the work of others.  This unit 

1 Any student who is considering withdrawing from the course is requested to speak with the instructor and 
contact the Booth UC Registrar at 924-4861 and/or your program advisor.
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will help students learn how to do this in their own writing.  The focus will be on understanding the 
fundamental principles of formally citing sources and the construction of bibliographies.

Unit 2   The focus of this unit will be on the structure of a good research paper.  One of the most 
important aspects of a research paper is a clearly formulated thesis.  In this unit, students will learn how to
write thesis statements and how to mount effective arguments in defence of them.

Unit 3   Whether we are scholars or whether we are involved in making important personal and corporate 
decisions, we rely on the work of others.  But not all sources are equally trustworthy.  An essential skill, 
especially in our so-called “Information Age,” is the ability to determine how much confidence to place in
any given source.  The focus, in this short unit, will be on helping students acquire this skill.

Unit 4  In this final unit, students will complete a writing project that will be about 1500 words in length.

Course Objectives

Some of the conventions of academic writing apply only within the academy, but many have broader 
application.  The ability to communicate effectively in writing, for instance, is a valuable skill in many 
professional and public contexts.  This course has two main objectives: i) to provide students with a 
working knowledge of the conventions of academic writing and ii) to develop the ability to communicate 
effectively in written format.

Course Materials

Required Textbooks and Readings

Northey, M., & McKibbin, J. (2015). Making sense: A student’s guide to research and writing (8th ed.). 
Toronto: Oxford University Press. 

Graff, G., & Birkenstein, C. (2015). They say/ I say: The moves that matter in academic writing (3rd ed.). 
New York: Norton.

All other required materials will be provided in class and/or electronically via MyBoothOnline.

Recommend Resources

It is strongly recommended that you purchase one of the following style guides, whichever is appropriate 
for your anticipated program of study.  Social work and psychology majors should purchase the American 
Psychological Association's (APA) guide; Religion majors should purchase the Chicago guide; English 
and Film Studies majors should purchase the Modern Language Association's (MLA) guide.

American Psychological Association. (2010). Publication manual of the American Psychological 
Association (6th ed.). Washington, DC: American Psychological Association.

Turabian, Kate L. A Manual for Writers of Research Papers, Theses, and Dissertations: Chicago Style for
Students and Researchers. Edited by Wayne C. Booth, Gregory G. Colomb, Joseph M. Williams, 
and University of Chicago Press Staff. 8th ed. Chicago: University Of Chicago Press, 2013.
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Gibaldi, Joseph. MLA Handbook For Writers of Research Papers. 7th ed. New York: Modern Language 
Association, 2009. Print.

If you elect not to purchase a style guide, you should familiarize yourself with Purdue University’s Online
Writing Lab (OWL) (www.owl.english.purdue.edu/owl) and the University of Maryland University 
College's citation and writing site (www.umuc.edu/library/libhow/gethelp-citing.cfm).  In particular, you 
will want to bookmark the portion of the sites devoted to your major's preferred citation style.

There are links to many helpful resources on the John Fairbank Memorial Library's website 
(www.boothuc.ca/library).  Look in the “Research Help” section.

It is also recommended that you purchase a high quality dictionary and/or make yourself familiar with 
Oxford Dictionary's free online dictionary https://en.oxforddictionaries.com/.  There are other free online 
dictionaries, but few are as comprehensive and helpful as this one.  This website also contains a lot of 
good advice on writing, grammar, and usage.

Schedule and Important Dates2

Unit 1: Formatting, Citation, and Referencing

Required Reading3 “They Say/I Say” - Preface, Introduction, Part I (chs. 1-3),
Making Sense - Ch. 7,  “Documenting Sources,”
Tutu, “Nuremberg or National Amnesia: A Third Way”

Week 1 Course Introduction

Week 2 The Academic Genre

Plagiarism

Week 3 Introduction to Formatting and Citation in Academic Writing

Important Date: Plagiarism Tutorial due September 19th

Quotations

Week 4 Paraphrases

Summaries

Week 5 Assignment 1 Workshop

Important Date: Draft of Assignment 1 due (October 3rd) for in-class workshop

Bibliographies: Books

Important Date: Assignment 1 due October 5th

2 This is a tentative schedule and the actual pace of the course may differ from it.
3 More specific reading instructions will be posted in the “Class Preparation” sections on MyBoothonline.
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Week 6 Reading Week

Week 7 Bibliographies: Book Sections and Articles in Periodicals

Bibliographies: Electronic Sources

Week 8 Bibliographies: Electronic Bibliography Tools

Assignment 2 Workshop

Important Date: Draft of Assignment 2 due (October 26th) for in-class workshop

Week 9 Bibliographies: Annotated Bibliographies

Important Date: Assignment 2 due October 31st

Unit 2: Constructing An Argument

Required Reading4 “They Say/I Say” - Parts II-III (chs. 4-11),
Making Sense - Chs. 1, 2, 11-14,
One of the articles provided as focus-articles for Assignment 5

Week 9
cont’d

Argument Analysis

Important Date: Voluntary Withdrawal Date November 3rd

Week 10 Argument Analysis (cont’d)

Important Dates: Assignment 3 due November 7th

Argument Evaluation: Reading Critically

Week 11 Critical Summaries

Thesis Statements and Classical Argument Structure

Week 12 Paragraph Construction

Important Date: Assignment 4 due November 21st

Introductions and Conclusions

Important Date: Extension Request Deadline November 24th

Unit 3: Understanding Research

Week 13 Evaluating the Evidence: Kinds of Evidence

Evaluating the Evidence: Internet Sources

4 More specific reading instructions will be posted in the “Class Preparation” sections on MyBoothonline.

Page 4 of 9



Unit 4: Completion of Final Project

Week 14 Workshop of Assignment 5

Important Date: Draft of Assignment 5 due (December 5th) for in-class workshop
Assignment 5 due Friday, December 8th

Course Evaluation

Your course grade will be determined as follows:

Graded Component Percentage of Course Grade

Assignment 1 10%

Assignment 2 10%

Assignment 3 15%

Assignment 4 15%

Assignment 5 40%

Participation 10%

Assignments

All assignments must be completed on a word processor.5  Final submissions for Assignments 1 – 4 must 
be in hardcopy, whereas the final submission for Assignment 5 will be done electronically on 
MyBoothonline.  Drafts of assignments that will be workshopped in class must be submitted electronically
via Boothonline prior to class and a hardcopy brought with you to class (see Participation below).  It is my
goal to have assignments graded within a week, though circumstances do not always allow for this.  
Additional instructions about the respective assignments will be distributed via MyBoothonline as the 
semester progresses.

Assignment 1 500-word summary of Desmond Tutu’s “Nuremberg or National Amnesia: A Third Way”
Draft due October 3rd; final submission due October 5th

Assignment 2 Bibliography with 20 entries
Draft due October 26th; final submission due October 31st

Assignment 3 Annotated bibliography
Final submission due November 7th

Assignment 4 750-word critical summary
Final submission due November 21st

5 If you do not have word-processing software, I recommend LibreOffice.  LibreOffice is free and open-source 
and has nearly the same feature-set as its closed-source (and expensive) rivals.  You can download it at 
www.libreoffice.org. 
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Assignment 5 1500-word essay. Essays must be formatted, and sources cited, in accordance with an 
established academic publishing style.  They must quote directly and indirectly 
from at least five sources, and have a full references list.

Draft due December 5th; final submission due Friday, December 8th

Participation: Attendance and Class Preparation

The educational benefit of a course for a student depends crucially on the student’s level of engagement.  
The participation component of your course grade is intended to motivate your participation and to reward
you according to your level of engagement.  Your participation grade will be a function of two things: 
attendance and class preparation.

Attendance will be taken at the beginning of each class.  Late arrivals run the risk of being recorded as 
absent.

Most classes will require you to do some preparatory work beforehand.  This will consist of assigned 
readings but it will often include additional tasks like short writing or research assignments having to do 
with the topic of the class.  Sometimes you will be asked to submit your homework prior to class via 
MyBoothonline and/or bring a hardcopy to class with you.  Failure to do these things will negatively 
affect your participation grade.  Class preparation instructions will always be posted on MyBoothonline 
and it is your responsibility to find out what they are and follow through on them.  Absence from a 
previous class will not constitute an excuse for failing to prepare adequately for a subsequent class.

Extensions and Late Assignments

I am generally willing to grant extensions to those who i) have a legitimate reason (e.g., family or medical 
emergency) to ask for one and ii) take their academic responsibilities seriously.  The latter is demonstrated
by contacting me in advance of the deadline to request the extension and to make alternative 
arrangements.  All decisions regarding extensions will be made on a case-by-case basis, and I reserve the 
right to deny your request or ask you for evidence (e.g., a doctor’s note) of your need for accommodation. 
Late assignments for which no extension was granted will be assessed a penalty of 5% per day up to a 
maximum of four days (20%) after which the assignment will no longer be accepted.

Grade Scale

Numerical Grade Letter Grade

93-100 A+

85-92 A

78-84 B+

70-77 B

65-69 C+

60-64 C

50-59 D

≤ 49 F
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Here is how Booth UC interprets letter grades and grade points: 

A+ (4.5) Exceptional performance with evidence of outstanding original thinking, superior organization, 
exceptional capacity to analyze and synthesize; a superior grasp of the subject matter with sound 
critical evaluations; evidence of an extensive knowledge base. A final grade of A+ may be awarded
only with the approval of the Academic Dean. 

A (4.0) Excellent performance with evidence of excellent original thinking, excellent organization, 
excellent ability to analyze and synthesize; an excellent grasp of the subject matter with sound 
critical evaluations; evidence of an extensive knowledge base. 

B+ (3.5) Very good performance with evidence of original thinking, very good organization, demonstrated 
ability to analyze and synthesize; a very good grasp of the subject matter; evidence of good critical 
judgement, a very good understanding of the relevant issues under  examination; very good 
familiarity with the relevant literature. 

B (3.0) Good performance with evidence of a good grasp of the subject matter; evidence of critical 
capacity, good analytical ability, a good understanding of the relevant issues under examination; 
evidence of good familiarity with the relevant literature. 

C+ (2.5) Satisfactory performance with evidence of a satisfactory grasp of the subject matter; evidence of 
critical capacity, demonstrated analytical ability, an understanding of the relevant issues under 
examination; evidence of familiarity with the relevant literature. 

C (2.0) Adequate performance with evidence of an adequate grasp of the subject matter; some 
evidence of critical capacity, an ability to develop solutions to simple problems found in the 
material; evidence of familiarity with some of the relevant literature. 

D (1.0) Marginal performance with evidence of marginal familiarity with the subject matter and some 
evidence that critical and analytical skills have been used. 

F (0) Inadequate performance with little evidence of even a superficial understanding of the subject 
matter; serious weaknesses in critical and analytical skills; limited or irrelevant use of the literature;
failure to satisfy course requirements. 

Policies

Students are responsible for reviewing and abiding by all Booth UC academic policies in the current 
Academic Calendar.  Policies of particular relevance are below:

Appeals

I will do my best to ensure that grades are assigned in a fair and equitable way, but you should not hesitate
to approach me about any questions or concerns you might have about any grade you receive on any 
assignment or exam. Although I cannot promise that we will ultimately agree on the grade your 
assignment or exam should receive, I do promise to listen to your concerns and take them seriously. If, 
having discussed your concerns with me, you still believe that your grade is unfair, you have the right to 
appeal your grade. Booth UC’s policy on appeals can be found here: 
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www.boothuc.ca/academics/policies/academic-appeals 

Academic Integrity

As a student, it is also your responsibility to familiarize yourself with Booth UC’s policy regarding 
academic integrity.6 

It is a serious offence to present a piece of work for course credit as one’s own if the work or a 
portion thereof was done by some other person (plagiarism). Actions of plagiarism harm both the 
student and the reputation of the University College.  Plagiarism or any form of cheating in 
examinations or term tests (e.g. crib notes) is subject to serious academic penalty that may include
loss of part or all of the marks for an assignment/test, failure in the course, dismissal from the 
University College, or other serious consequences.  Plagiarism or cheating in a course in which a 
student is cross-registered with the University of Manitoba may lead to disciplinary action by the 
University according to its policies.

To plagiarize is to take ideas or words of another person and pass them off as one’s own. In short, 
it is stealing something intangible rather than an object. Obviously it is not necessary to state the 
source of well known or easily verifiable facts, but students are expected to acknowledge the 
sources of ideas and expressions they use in their written work, whether quoted directly or 
paraphrased. This applies to diagrams, statistical tables and the like, as well as to written material 
and materials or information from Internet sources.  Failure to do so constitutes plagiarism. It will 
also be considered plagiarism and/or cheating if a student submits an assignment in whole or in 
part by someone other than him/herself, or copies the answer or answers of another student in any 
test, examination, or take-home assignment. 

At the beginning of their program of study, all students are required to complete the prescribed 
plagiarism tutorial.

Instructors are required to report all allegations of plagiarism or cheating to the Academic Dean 
before a grade is assigned. The original assignment is submitted to the Academic Dean. 

The Academic Dean will chair a joint meeting of student and instructor to hear both the 
allegations and the student’s response to the allegations. The Academic Dean will then make a 
determination whether or not plagiarism or cheating has in fact occurred and decide on 
appropriate disciplinary measures. The student and instructor will be notified of the Academic 
Dean’s decision in writing. A copy of the decision will be sent to the Registrar and University 
College President. The student has the right to appeal the decision of the Academic Dean (see 
Academic Appeals).

If you have a question regarding academic integrity that is not answered above, don’t hesitate to 
direct it my way.

Policy on the Use of Personal Computers, Electronic Devices and Cell Phones in Booth 
Classrooms

We consider the Booth classroom environment to be a special place of focused engagement between 

6 The policy can also be found online at www.boothuc.ca/academics/policies/academic-integrity.
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professors and students. As such, electronic devices are allowed in the classroom only for the purposes of 
course instruction. The use of computers, the internet (including email), downloaded material, or other 
electronic devices such as cell phones require the express permission of the instructor. Social networking 
sites such as Facebook, Twitter, blogging and other related activities are not permitted in Booth 
classrooms. The use of personal computers and other electronic devices in the classroom is a privilege 
which may be withdrawn at the discretion of the instructor.

Policy on Unclaimed Term Work

It is the student’s responsibility to claim all term work, assignments or tests.  Any term work that has not 
been claimed by students will be held for a period of four months from the end of final exam period for 
the term in which the work was assigned.  At the conclusion of this time, all unclaimed term work will be 
destroyed according to FIPPA guidelines.
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